MyHununa/jbHoe 010/1KeTHoe 001eo0pa3oBaTe/ibHOE YUpeKIeHue
«HoBo-SIMckas cpeaHsisi 001eo0Opa3oBaTeJbHAS MIK0J1a

umenu aamupaia ®.C. ORTadpbcKoro»

(MBOY «Hogo-fImckasa COIL»)

IHonoxenue
o oubmorexke-menquarexke MBOY «Hopo-Imckasas COLI»

1. O01mue noJI0KeHus

1.1. Hacrosiiiee mosnokeHue perjiaMeHTHPYeT AesITENbHOCTh OMOJIMOTEeKH
MBOY «Hogo-Amckas COI» (nanee — oOpa3zoBaTenbHAast OpraHUu3aIus).

1.2. Hacrosimee nonokenune pazpadoTaHo B COOTBETCTBUM ¢ DejepaibHBIM
3akoHOM OT 29.12.2012 No 273-®3 «O6 obpazoBanuu B Poccuiickoit deneparumy,
npukazoM MunKyIpTYpbl Poccrm ot 08.10.2012 Ne 1077 «O6 yrBepxnenun Ilopsiaka
ydeTa JOKYMEHTOB, BXOJAAIIMX B CcOCTaB OubmuoreyHoro ¢oHAa», MHChMA
Muno6pazoBanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O IIpumepHOM HOJTOKEHUU O
OoubnuoTeke 00IIe00Pa30BATENLHOTO YUPEKIEHUS», METOJIUYECKUX pPEeKOMEeH It
MuHnpocBelieHusl, HampaBleHHbIX mucbMoM oT  14.08.2025 No  OK-2287/03,
Metoanueckux pekomenaanuid @®I'bHY «HIIb um. K. . Ymuuckoro» ot 31.05.2017.

1.3. bubnuoreka sBIAETCS CTPYKTYPHBIM TMOJpa3/iefiecHueM 00pa3oBaTeIbHON
OpraHu3alluy, CO3JaHHBIM B IEJIAX OOECIEUEHHs IIpaBa YYaCTHUKOB 00Opa3oBATEIBLHOIO
nporiecca Ha OECIUIaTHOE MOJIb30BaHUe OUOINOTEYHO-UHPOPMALIMOHHBIMU PECypCaMH.

1.4. [Topsiiok 1oNB30BaHUS MUCTOUYHMKAMHU MH(POPMAIIUU, MEPEYEHb OCHOBHBIX
YCIYr W YCJOBUS HX MPEIOCTABICHHS OINPEACTSIOTCS HACTOALIUM IIOJOKEHHEM O
OMOMMOTEKE U MpaBUIAMU OJb30BaHUS OUOINOTEKOH, YTBEPKIEHHBIMU PYKOBOJIUTEIEM
00pa30BaTEIbHON OpraHUu3aluu.

LS. Opranuzanus 0oOCIy)KMBaHHS YYaCTHHKOB 00pa3oBaTeNbHOIO IIpoIlecca
IIPOM3BOJIUTCS B COOTBETCTBMM €  IpaBUJAMM  TEXHUKA  O€30IaCHOCTH U
MPOTUBOIOKAPHBIMH, CAHUTAPHO-TUTUEHUYECKUMH TPeOOBaHUSMHU.

2. ean, 3a1aun, yHkumu 0u0JIN0TEKH

2.1. ITemn OMOIMOTEKM COOTBETCTBYIOT IIENSIM 00pa30BaTENbLHON OpraHu3aluy 1
BKIIIOYAIOT B ¢ce0s B TOM uwucie: (POpMHUpPOBaHHE OOMIEH KyJIbTYpbl JUYHOCTU
oOyyalomMxcsi Ha OCHOBE YCBOGHHMS O0S3aTelIbHOTO MHHUMYMa  COJACp)KaHUs
0011e00pa3zoBaTeIbHBIX TPOTPAMM, PACKPBITHS WX HHIMBUIYAIBHBIX CIIOCOOHOCTEM,
BOCIIUTAHUS T'PaXKJIaHCTBEHHOCTH, TPYyAOMOOUs, YBaKEHUsS K IpaBaM M CcBOOOAaM,
YyeloBeKa, JIOOBM K OKpykatoumed mnpupoae, Poaune, cembe, QopmupoBaHue



HPABCTBEHHBIX YOEKICHHM, ICTETHUECKOTO BKYCa H 3A0POBOTO 00pa3a *KH3HH, BHICOKOM
KyJIbTYPbI MEKTHYHOCTHOTO W MEKITHHYECCKOTO OOIICHHS, YBAKEHHUS K POTHOMY S3BIKY,
Pa3BUTHIO y O00YYArOMKUXCA HH()OPMALMOHHONW KYJIBTYpPHI, KYJIbTypPbl PEYH, HHTEpPECA K
YTECHUIO.

2.2. 3amayaMu OMOTHOTEKH 00Pa30BATEITFHON OPTaHU3AINH SBIISTFOTCS:

— OuOMMOTeUHO-HHPOPMAITMOHHOE  COMPOBOXKIACHHE  YYeOHO-BOCTIMTATEITHHOTO
npo1iecca,

— oOpasoBarenpHas  JCATEIBHOCTD B [EMAX  HMHTEJUIEKTYaJdbHOTO |
npoecCHOHATFHOTO PA3BHTHS JTHYHOCTH, COLUAIU3ALMHA M TPOPOPUCHTALIMHA JETCH U
MOAPOCTKOB;

— KyJbTYPHO-TIPOCBETUTEIBCKAST M JIOCYTOBas JAEATEIIFHOCTh MO (DOPMHPOBAHHUIO
KyJIbTYypPbl 4YTEHHS, PAa3BUTHIO TBOPYECKHX M HHTEIUIEKTYabHBIX CIIOCOOHOCTEH
OOYYaOIIMXCS, BOCIIUTAHHIO TyXOBHO-HPABCTBEHHOW JINYHOCTH;

— ¢opMuUpOBaHHE W pa3BUTHE WH(POPMAIMOHHOW KyJIbTYpPhl, HHPOPMALMOHHON
IPAMOTHOCTH, HH()OPMAIMOHHON TUTHEHBI, PAa3BUTHE KPHTHYECKOTO MBIIUICHHUS
00y4aroImuxcs;

— OPraHM3alMOHHO-METOJAHYECKOE O0ECTeCUeHHEe MEPONPHATHH IO PA3BHTHIO Y
OOYYaIOIMXCS HHTEPECA K YTEHHIO,

— METOJUYECKAs W KOHCYJbTALIMOHHAS TOAJIEPKKA MEIarorHIeCKUX pPaOOTHHKOB W
poauTenei B 00nacTu padoThl ¢ HHPOPMAIMOHHBIMU PECYPCAMH, TIOTYIAPU3AIIHN KHUTH
Y YTCHUS;

— OCYHIECTBJICHHE WH(POPMALUOHHO-METOAMYECKON TMONAEPKKH BOCITHUTATEIIHHOW
AEATENbHOCTH TO (POPMHUPOBAHUIO y OOYYAIOIMUXCS YBAKCHHA K POTHOMY S3BIKY,
Pa3BUTHIO KYJIbTYPHI PEUH;

— COBEpPHICHCTBOBAaHUE OMONMHOTEYHON HEATENHHOCTH HA OCHOBE MH(OPMAIIMOHHBIX
TEXHOJIOTHH W  aBTOMATH3alMM  TPOLIECCOB  OHUOIMOTEYHO-UH(POPMAIMOHHOTO
oOcy)kuBaHusA, GOPMUPOBAHHE KOM(OPTHOW YUTATENHCKON CPEIBL.

2.3. bubnmoTeka BEIMOTHAET cieayromue (yHKIHH:

2.3.1. ®opmupyet doun OnOTHOTeYHO-HH(POPMATTHOHHBIX peECYpPCOB
00pa30BaTEIbHON OPTraHU3AIUH:

- KOMITJICKTYET OCHOBHOM (DOHJ yUeOHBIMH, XyI0KECTBEHHBIMH, HAyYHBIMH,
CTIPABOYHBIMH, TIEJATOTHYECKUMH U HAyYHO-TTOMYJITPHBIMH JTOKYMEHTAMHU;

- YYaCTBYET B KOMIUIEKTOBAHUH CIICIHATTH3HPOBAHHOTO (POHIA YICOHHUKAMH
W3 4YHCcIa BXOMANIMX B (QenepanbHbIi TMEPEeYeHb YYEOHHWKOB, JOMYMICHHBIX K
WCIIONTB30BAHHMIO TPH  PEATM3alHHd  HMEIOIMHUX TOCYAAPCTBEHHYIO —aKKPEIHTALHIO
00pa3oBaTENBHBIX MMPOTPAMM HAYATHHOTO OOIIETO, OCHOBHOTO OOINET0, CPETHETO OOIIETO
oOpa3zoBaHMs, M YYEOHBIMH IOCOOHMSMH, JOMYMICHHBIMH K WCIONB30BAHHIO TIPH
peanm3anry yKa3aHHBIX 00pa30BaTEIIbHBIX IPOTPAMM;

- OCYIIECTBIIAET Pa3MEIICHUE, OPTAaHU3ALMIO U COXPAHHOCTh TOKYMEHTOB;

- OPraHW3yeT W  BEAET  CINPaBOYHO-OMONMMOTrpadUyecKuii  ammapar:
3JIEKTPOHHBIN KaTaJIOT.

2.3.2. OcymectBaser muddepeHimpoBanHoe OHOTHOTEYHO-HHPOPMAITHOHHOE
00CITy’)KMBaHHE 00YYAIOIINXCS:



- NPETOCTABTISIET HHPOPMATHOHHBIE PECYPCHI HA PA3TMYHBIX HOCUTEISX;

— opranusyer oOyYeHHE  HABBIKAM  HE3aBUCHUMOTO  OHOJHOTEYHOTO
MOJIB30BATENIl W MOTPEOWTENss HWH(OPMALWH, COMEHCTBYET HWHTETPAIMH KOMILICKCA
3HAHWH, YMEHHUH U HABBIKOB Pa0OTHI ¢ KHUTOW W HH(POpPMAaLIHEH;

- OKa3bIBacT HH(OPMALMOHHYFO TIOJIEPKKY B PEIICHUH 33144, BO3ZHHUKAFOIINX
B MPOIIECCE YUEOHOM, CAMOOOPA30BATEIIFHON U TOCYTOBOU MEATETFHOCTH 00y YAFOTIIHXCS;

- OpPraHW3yeT MAacCOBBIC MEPOTPHUATHA, OPHCHTUPOBAHHBIC HA PA3BHTHE
O0IIEeH W YATATETHCKON KYJIbTYPhI THYHOCTH;

- COOEHCTBYET e Iar OTHYEeCKUM paboTHHUKaM B OpraHHU3aIHA
00pa3o0BaTENHHOTO MPOIIECCA U AOCYTa 00YYAFOTITHXCA.

2.3.3. OcymectBaser muddepeHippoBanHoe OHOTHOTEYHO-HHPOPMAITHOHHOE
00CITy’)KMBaHHE TIEJATOTHIECKUX PAOOTHHKOB!

- BBISBIIIET WH(OPMALMOHHBIE TOTPEOHOCTH W YAOBJIETBOPSAET 3ampPOCHI,
CBSI3aHHBIE C O0YUYECHHUEM, BOCTIHTAHHEM OOYYArOTITHXCS,

- COAEUCTBYET MPOPECCHOHATHHOW KOMITETCHIIMH TEAAr0T0OB, MOBBIIICHHIO
KBaJH(PHKALH, IPOBEICHHUIO ATTECTALIHY;

- OCYIIECTBIIAECT TeKymiee WHGOPMUpOBaHHE (ITHH HHPOpPMAIHMH, 0030PHI
HOBBIX MTOCTYTUIEHHUH | Ty OJTHKAIHH );

- CHIOCOOCTBYET NPOBEACHUIO 3aHATHH TI0 (POPMHUPOBAHUIO HHPOPMALTMOHHON
KyJIbTYPbl 00YYarOIMUXCs, SBIAETCS 0a30H A MPOBEICHHSA MPAKTHYCCKUX 3aHATHU IO
padote ¢ HHPOPMAITHOHHBIMH PECYPCAMHU.

2.3.4. OcymectBaser muddepeHimpoBanHoe OHOTHOTEYHO-HHPOPMAITHOHHOE
00CITy’)KMBaHHE POAUTENEH (3aKOHHBIX MPEICTABUTEINECH) 00y A0 IIIXCA:

- VAOBJIETBOPSIET 3ampoChl TOJb30BaTeNicl W WHPOPMHPYET O HOBBIX
MOCTYTUICHUSIX B OHOHOTEKY

- KOHCYJIFTHPYET 10 BOITPOCAM OPTaHU3AIMH CEMEWHOTO YTECHHS, 3HAKOMHT C
uH(OPMAIIHEH TTO BOCITIUTAHUIO JIETEH;

- KOHCYJTBTUPYET TI0 BOTPOCAM YYEOHBIX M3TaHHUH I 00YYArOTIUXCA.

3. Opranuzauus aesiTeJibHOCTH OMOJIHOTEKU

3.1 OOmee PyKOBOJACTBO  JEATEIBHOCTHIO  OHOIMOTEKH  OCYIMECTBIISET
PYKOBOAHTENND 00pPa30BaTEIbHONU OPraHU3ALINH.

3.2. HemocpencTeeHHOE PYKOBOJACTBO OHONHMOTEKOW OCYIMECTBIISET TIEAaror-
OHONMHOTEKAPh, KOTOPHIN Ha3HAYAETCA PYKOBOAMUTEIEM 00pa30BaTEIbHON OPTaHU3 ALY,

3.3. [lemaror-OnOMMOTEKaph HECET OTBETCTBEHHOCTh B TPENEIax CBOEH
KOMIIETEHIIMH 34 OPTaHU3ALMIO U PE3YIbTATHI ACATEIbHOCTH OHOTHOTEKH.

3.4. OTBETCTBEHHOCTh 3a CHUCTEMATHYHOCTh M KAaY€CTBO KOMIUIEKTOBAHUS
OCHOBHOTO (hoHIAa OMOTHOTEKH, KOMIUIEKTOBAHHE Y4eOHOTO (POHAA B COOTBETCTBHH C
(denepanbHBIM  TEpPEYHEM YYEOHHWKOB, (pelepalbHBIM TEPEYHEM  IEKTPOHHBIX
00pa30BaTENBHBIX PECYPCOB, CO3JAaHHE HEOOXOOUMBIX YCIOBHH UIA JEATEIBHOCTH
OMOTHOTEKH HECET PYKOBOJHUTEIH OOPA30BATEIHPHOW OPTAaHWU3AIMH B COOTBETCTBHH C
YCTaBOM.



3.5. [Tegaror-oudmmoTeKaph pa3padaThIBACT W TPEACTABIACT PYKOBOTUATEIIO
00pa3oBaTeIbHOM OPTaHU3AIMH HA YTBEPIKACHHE CIIEAYFOINUE JOKYMEHTHI

— Tlonoxenue o oudmHoTeke-meauareke MbOY «Hoso-Smckas COILL»;

— IlpaBuna monp30BaHUS OUOITMOTEKON-METUATEKOM;

— Ilomoxxenne 00 0OpaOOTKE TMEPCOHABHBIX JAHHBIX YHMTATEICH B OHOTHOTEKE-
MeIHaTEKeE;

— Tlomosxenue o0 mopsiiKe PadOTHI YUAIUXCS C YUCOHUKAMM;

— Ilonoxkenwe 1o padOTe C JOKYMEHTAMH, IMOATOTOBIICHHBIMH JIHIAMH U
OpraHU3alUsAMH, BKIFOYCHHBIMU B DeepabHbIA CITHCOK IKCTPEMHUCTCKAX MAaTECPHAJIOB U
B €JIMHBIA PEeCTP HHOCTPAHHBIX aArCHTOB.

3.6. Crtpykrypa OHMOMMOTEKH (OpPMHPYETCS B COOTBETCTBHH C IUIOMIA/BIO,
HAJTHIHEM H30JIMPOBAHHBIX MOMEIICHHH, BO3MOKHOCTBIO BBIJICIICHUS TPOCTPAHCTBEHHO-
000COONICHHBIX 30H PA3IMYHBIX THIIOB, MATCPHATBHO-TEXHUYCCKHUMH YCIIOBHSIMH,
YUCIICHHOCTHIO KOHTHHICHTA O0YYaIOIHXCSA, U MPEIyCMaTPHBACT

— 30Ha KHHUI'OBbLOA4H,

KHUTOXPAHUITHUIIC,

MeAHATEKy (KOMITBIOTEPHYTO 30HY);
— PEKPEaIMOHHOE MPOCTPAHCTBO (30HY I JOCYTOBOTO UTCHHS ).

3.7. bubmmoTeuyHo-uHGOPMAITHOHHOE ~ OOCITYy’)KHBAHHWE  OCYIIECTBIIETCS B
COOTBETCTBHH C TUTAHAMH PaOOTHl OMONMHOTEKH M PEKUMOM paboOThI 00pa30BaTEIHHON
OpraHH3aIHH.

3.8. JleaTeTbHOCTh OWOIMOTEKH OCYIMECTBISETCS HAa OCHOBE OWONHOTEYHO-
WHPOPMAIMOHHBIX PECYPCOB B COOTBETCTBHU C YYeOHBIM W BOCIHUTATEIIEHBIM TITAHAMH
00pa3oBaTeIbHON OpPraHU3alMH, KOHLEIIHAMU PAa3BHTHSA, MPOTPAMMAMH, TTPOSKTAMH H
TTAHOM PAOOTHI OUOTHOTEKH

3.8.1. CoctaB ocHoBHOoro (poHma Qopmupyercs ¢ yuetom TpedoBanuii OI'OC,
CIHCKAa  XYJOKECTBCHHBIX  TPOM3BEICHHM,  BKJIIOYEHHBIX B  ()eiepajbHbIC
oOpa3oBaTEeNbHBIE TTPOTPAMMBI HAYAIBHOTO OOMIETO, OCHOBHOTO OOIIETO W CPEIHETO
00mero 00pa30BaHMA, CIIHCKA PEKOMEHAOBAHHBIX TMPOW3BEACHUN I BHEKIIACCHOTO
YTECHUs, TEPEYHS NPOU3BEIACHHH TATPUOTHYECKOW HAMPABICHHOCTH, CO3TAHHBIX
COBPEMEHHBIMH  TMHUCATEIAIMH, IS BKIIOYEHHS B CIIHCKA  PEKOMEHIOBAHHBIX
NPOM3BEACHUH JUII BHEKIIACCHOTO UTCHHSA, OTPACICBOM JIHTEPATYypbl, H3IAHHM
CTPaBOYHOTO XapaKTepa, MEPUOTUUECKUX U3 TaHUH.

3.9. Pexxum paboThl OMOTHOTEKH OMpPENEIIeTcs C yYY4eTOM pPeKuMa padoTHI
oOpa3oBaTenbHOW oOpraHu3anuu. l[lpw omnpenencHun pekuMa padOThI OHUOITMOTEKH
MpeyCMaTPHBAETCS:

— BBIACTICHHE BPEMECHH IS €XKCIHCBHOTO BBINIONIHEHHS BHYTPHOHUOIHOTEUHOM
paboTHI;

— OTpeJc/ieHHe CAHUTAPHOTO 1HA (OAWH Pa3 B MeCAI), Koraa OOCTYy:KHBAHHE
MOJIB30BATENIEH HE MPOU3BOIUTCA.

B memsx obecmneueHuns kadecTBa OMOIHOTEYHO-WH(OPMAIMOHHOTO OOCITYKHBAHUSA
oOydarommuxcsi W  PabOTHHUKOB  00pPA30BATEIFHOW  OpPTaHHM3AIMH  OHWOTHOTEKA
00meo0pa3oBaTeTbHOW OPTAHHU3AIMHA B3AUMOJCHCTBYET C OHOIMOTEKAMH JPYTHX



00pa30BaTENbHBIX YUPEIKJICHUH, OUOMOTEKAMH PAa3jIMYHBIX CUCTEM W BEIOMCTB,
OONICCTBEHHBIMHA W HHBIMH OPTaHU3AIASIMH.

4. Yder nocrynieHust M BbIObITHSI JOKYMeHTOB Ou01uoteyHoro goxaa

4.1. [Tpuem moKkyMeHTOB B (hOHI OMOTHOTEKH BKITFOUAET CIIEAYIONINE OTIEPAIIHH:

— CBEpKa TOCTYIUICHHH C TIEPBHYHBIM YYETHBIM JOKYMEHTOM (HAKIagHAs, aKT),
BKITFOYAFOIIMM CTIMCOK MOCTYTHBINUX JOKYMEHTOB;

— COCTaBJICHWE TIEPBHYHOTO YYETHOTO JOKYMEHTa [JJs TOCTYIUICHHHA Oe3
COMPOBOAUTENBHON TOKYMEHTALIUY;

— pPerucTpamys MoCcTYMABIINX JOKYMEHTOB B PETHCTPAX CYyMMAapHOTO, TPYTIIIOBOTO H
naauBuayanbHoro yueta (IOCT 7.0.93-2015 «bubmuoreunstii gona. TexHomorus
(hopMUpPOBAHUD?).

4.2, [Ipy moOmMONHEHWH OCHOBHOTO OWOMMOTEYHOTO (HOHAA HEOOXOTUMO
coomonate TtpeOoBaHus DenepampHOro 3akoHa ot 25.07.2002 Ne 114-®3 «O
MPOTHUBOJECUCTBAM OJKCTPEMHUCTCKOM JEATENBHOCTH». JIOKYMEHTBL, BKIIIOYCHHBIE B
MePEYEHb SKCTPEMUCTCKUX MATEPHAIIOB, MPUOOPETATh 3aNPENICHO, IPH BBITBJICHHH HX B
¢dhoHIe — U3BIMATH U3 TOCTYTIA.

4.3. YyeT u 00padbOTKa TOKyMEHTOB OHOTHOTEYHOTO (DOHA.

43.1. Yder m 00paboTKa JOKyMEHTOB OCHOBHOTO (DOHIA OCYIIECTBIAECTCS
WHAMBHIYaTbHBIM criocoOoM. CBeAeHHA O TOCTYNMHBINUX T€YATHBIX JOKYMEHTaX
BHOCATCA B «KHUTY cyMMapHOTO y4eTa JOKyMEHTOB OCHOBHOTO (DOHIA.

[TocTynuBIIMM IOKYMEHTAM MPUCBAWBAIOT WHIAWBHIYAJIbHBIA PETUCTPALMOHHBIN
HOMEp (MHBEHTAPHBIA HOMED WIIM MHOM 3HAK, IPUHATHIA B KAYECTBE PETHCTPALIMOHHOTO
HOMEpa, CUCTEMHBIN HOMEP /IS 3JIEKTPOHHBIX TOKYMEHTOB) M IIH(p XpaHESHHS.

Peructpammonnsie HOMepa ¥ MHU(QPH OTMEYAIOT B PETUCTPAX HHIWBUAYATBHOTO
y4eTa JOKyMEHTOB — HHBEHTAPHBIX KHUTAX.

Bece  oxseMmumApsl  IPUHATBIX  HM3JaHUM  mreMmnemiororcs.  [llremmens ¢
HAMMEHOBAaHUEM 00pPa30BATEIEHON OPTaHU3ALMHU JODKEH OBITh MIPAMOYTONBHOH (hPOPMBI,
pasMepom He OoJtbmie yeM 1,5x4 cwm.

[remmnens craBUTCS Ha 000POTE TUTYIBHOTO JHCTA (IIPH OTCYTCTBHH THUTYIHHOTO
AHMCTa — Ha TIEPBOM CTPaHMIIE TEKCTA IO/ 3ar1aBueM ), Ha 17-# CTpaHHIE TTOJ TEKCTOM B
JIEBOM HIDKHEM YTJIy M Ha 000pOTe KaXA0TO mpuiokeHus. Ha Opomrropax u xKypHamax
HITEMIIENb CTABUTCS TOJIBKO Ha OOJIO’KKE HMITH HA TIEPBOM CTPAHHUIIE TEKCTA.

CoctaB 0cHOBHOTO (hoH/IA (PUKCUPYETCS B IIEKTPOHHOM 0a3e JAHHBIX OMOTHOTEKH.

43.2. VYder m o0paboTKa crieramu3upoBanHoro ¢ouma. Crienuanu3upoBaHHBIN
(OHI YUUTHIBACTCA U XPAHUTCA OTIEIBHO OT OCHOBHOTO OMOMHOTEYHOTO (POoHAA.

Yd4er NOOKYMEHTOB CIIEHHANTH3HUPOBAHHOTO (DOHIA, KAaK MHOTO3K3EMIUIAPHOM
JUTEPATYPBI, OCYHIECTBIIETCS TPYIIIOBBIM CHOCOOOM H oTpaxkaercs B «Kuwure
CYMMAapHOTO y4eTa yueOHOTO (hOHa.

Ha kaxmoe HauMeHOBaHWE TOKYMEHTOB CTIECIMATM3UPOBAHHOTO (POHIA 3aBOAMTCS
OTAENbHAs yYeTHAsA KapTouka. J[J11 KOHTPOIA 3a COXPAHHOCTBIO YYETHBIX KAPTOUEK OHU
PETUCTPUPYIOTCSA B «OKypHane perucTpariy yYeTHBIX KapPTOUYEK YICOHUKOB.



Texuudeckas 00padOTKa TOKYMEHTOB MPEAyCMATPUBAET CJICIYFOIIHE OTIEPALIHH:

— MPOCTABJICHUE HA KAXKAOM JOKYMEHTE TMITEMIeNns OHOIMOTEKH B
COOTBETCTBHH ¢ MyHKTOM 4.3.1 HACTOSIIETO MONOKEHHUS,

- MPHUCBOCHHUE KAKAOMY TOKYMEHTY PETHCTPALIMOHHOTO HOMEDPA.

VYdyer cnenmmanu3supoBaHHOTO (POHIA TPETyCMATPUBAET OTPAKEHHE €TI0 COCTaBa B
CIPaBOYHO-OMOMOTpadmIecKoM armapare OHOTHOTEKH, B TOM YHCIIE B JJIEKTPOHHOU
0ase JaHHBIX.

4.4. Bri0bITHE TOKYMEHTOB OMOMHOTEYHOTO (POHAA.

4.4.1. IlpuyuHbl, MO KOTOPHIM AOKYMEHT MOXKET OBITH BBIBEIEH M3 COCTaBa
onommoTeyHOTO (POHIA, BKIFOYAIOT B TOM YHCJIE BETXOCTh, A€(PEKTHOCTh, YCTAPENOCTH TI0
COAepKaHMIo, yTpaty. Mckmodenue nokyMeHTa u3 OHOTHOTEYHOTO (DOHIA TPOBOIUTCS HA
OCHOBAHHH aHAIIN3a COCTaBa OMOMMOTEYHOTO (POHIA U PE3YIBTATOB €TO MPOBEPKH.

4.4.2. Tlox BETXOCTBIO TOKYMEHTA MOHUMAIOT PE3YJIBTAT ECTECTBEHHOTO CTAPEHUS
e (PU3HIECKOTO U3HOCA TOKYMEHTA.

4.4.3. Tlox nedeKTHOCTHIO JOKyMEHTA IIOHUMAIOT YACTUIHYIO WITH TTOJTHYFO yTPaTy
SKCIDUTYaTAIMOHHBIX KAYECTB TOKYMEHTA B PE3yJIbTaTE BHEITHETO BO3ACHCTBHA.

44.4. Tlox ycTapelnoCcThi0 MO COAEPKAHHIO MOHUMAKOT MOTEPH) AKTYaIbHOCTH
TEMATHKH, TIOATBEPKAAEMYIO OTCYTCTBHEM CIPOCA YHTATENEH, HEBOCTPEOOBAHHOCTHIO B
TiepepacpeIeTICHAN U PEATH3AIIHH.

4.4.5. Tlom yTrpaTod TOKyMEHTA MIOHUMAIOT €TO OTCYTCTBHE B (pOHIE OMOTHOTEKH
MO TPUYHUHAM TIOTEPH, XHUINEHHUS, OCJACTBHH CTHUXHHHOTO, TEXHOTCHHOTO (B TOM YHCIIE
XaKEPCKOW aTakKh M HEBOCCTAHOBHUMOTO COOS 3JIEKTPOHHOTO O0OpPYAOBAaHUSA) WIH
COLMABHOTO XapaKTepa, Mo HEYCTAHOBICHHOW ITPHYHHE.

4.4.6. Tlporecc UCKITIOYECHHS TOKYMEHTOB 13 (POHIa OMONHOTEKH OCYIECTBIISIETCS
B COOTBETCTBUU ¢ [lOpsaaKOM ydeTa TOKYMEHTOB, BXOISIIMX B COCTAaB OHOIMOTEYHOTO
¢doHIa, yTBEpKACHHBIM TTpuKa3oM MuHKymbTypsl Poccun ot 08.10.2012 No 1077.

4.47. BpIObITHE TOKYMEHTOB OHOMHOTEYHOTO (POHAA POU3BOIUTCS B PE3YIIHTATE
WX CITUCAHMA KOMHUCCHEH, CO3TAHHON PYKOBOJUTEIIEM 00Pa30BaTENbHON OpraHU3aIHIH.

4.4.8. Yrumazaums CIIUCAHHBIX JTOKYMEHTOB OHOTHOTEYHOTO dbonma
MPOU3BOIUTCS B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickon @enepanum.

S. IIpoBepka noxkyMeHTOB OMOIMOTEYHOTr0 hoHAA

5.1 [InanoBass mpoBepka JOKYMEHTOB OHONHOTEYHOTO (POHIA TPOBOJUTCA C
MEPUOANIHOCTRIO 1 pa3 B 5 NeT HA OCHOBaHWHU TrpaduKa MPOBEPKH, yTBEPKIECHHOTO
3aBEIYIONTUM OHOTHOTEKOM.

52. BrennanoBas mpoBepka JOKYMEHTOB OHOIHOTEYHOTO (DOH/IA IPOU3BOAUTCS
B 00513aTEIIHHOM TIOPSIIKE:

— TIPH TIOCTYTUICHUH HOBBIX TOKYMEHTOB B (DOH;

— TIPH BBIABJICHUH (PAKTOB XHUINEHUS, 3TOYIOTPEOICHHUS HITH TIOPYH JOKYMEHTOB;

— B CJIy4ae CTUXHWHOTO O€ICTBHA, TMOKAPA WIH APYTHUX YPE3BBYANHBIX CHTYAIIHH,
BBI3BAHHBIX SKCTPEMAJIbHBIMHU YCIIOBHAMH;

— TIPH PEOPTAHU3ALMH W JTUKBHAALIMHA 00Pa30BaTEIbHON OPraHU3aALHH.



5.3. [To uroram mpoBEPKH TIeAaror-ONOTMOTEKAPh COCTaBIsAeT akT. Ecnm kakue-
TO IOKYMEHTHI OTCYTCTBYIOT IO HEYCTAHOBJICHHOW MPUYMHE, TO K aKTy HMPUKIAIbIBAETCS
WX CIIMCOK, B KOTOPOM (DUKCHPYIOTCS CBEACHHA O KOJHUYECTBE JIOKYMEHTOB
onbmmoTeyHoro (OHAA B HATMYUU U KOJHMYECTBE OTCYTCTBYIOIIUX JOKYMEHTOB, B TOM
YHUCJIE MO HEYCTAHOBJICHHOM NMpHUYMHE. B akTe Takke yKas3bIBACTCS HOMEDP M JaTa aKTa
MPEABIAYIIEH TPOBEPKHU.

54. [IpoBepka OnOMMOTEYHOTO (HOHIA HA HATTHYHE JOKYMEHTOB, BKIIFOUCHHBIX B
(henepabHBIA CIMCOK SKCTPEMHUCTCKUX MATEPHAIIOB, OTTYOJIMKOBAHHBINA Ha OHUIIHATEHOM
cate MuHucTEpCTBa FocTULIMK Poccuiickor Denepanuu, MPOBOJUTCSI B COOTBETCTBHM C
OTAEITbHBIM JIOKAJTbHBIM aKTOM 00pa30BaTeIbHON OPTaHU3ALNH.

5.5. [Ipu BEIABNIEHUH B IPOLIECCE MTPOBEPKH (POHIA OTCYTCTBYIOIIUX JOKYMEHTOB
W HEBO3MOKHOCTH YCTAaHOBJICHUS] BHHOBHBIX JIMI yOBITKH IO HEOCTAYAM CITUCHIBAIOTCS B
COOTBETCTBHH ¢ AEHUCTBYIOIIMNM 3aKOHOJATEIBCTBOM.



